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Job Specification
	Job Title: Senior Building Control Officer.

	
	

	Grade: g11

	Job Evaluation Code: JGC678


	
	

	Reporting to:
Building Control Team Leader

	Manager’s Grade: g13


	

	Location: Wakefield One


	
	

	Service Area: 

Planning, Transportation and Highways
	Service Directorate: 
Regeneration and Economic Growth

	

	Workstyle: Workplace Based, Flexible, Mobile, Home Based



	

	Overall Purpose of the Post:
Deliver an effective and coordinated Building control function ensuring that building regulation applications are dealt with adhering to tight agreed targets and timescales and site inspections are actioned with the aim of the same working day of request.

To carry out analysis of submitted plans and supporting information, negotiating with consultees, applicants and their agents, answering queries from members of the public and their elected representatives.
Based on competence validated by the Royal Institution of Chartered Surveyors, working without direct supervision and on your own initiative and responsibility have the ability to manage a portfolio of development sites, including high risk building schemes and maintain proper records for plan appraisal and site inspections.

Ensure that building regulations are adhered to through urgent responses to dangerous and destroyed structures therefore meeting the statutory duties ensuring the safety of the public is maintained.

Deliver a high-quality Building control service in a way that contributes to the achievement of the Councils vision and objectives for a sustainable community we can all be proud of and feel safe and secure in. 

Maintaining your own professional development and promote actively the professional development and registrations of Surveyors within the Building Control Service as well as participating in the team’s development and continuous implementation of our Quality Control Management System (QMS) and to ensure quality controlled procedures and activities are consistently carried out in accordance with adopted procedures.



	Requirements for the post.



	
	Essential
	Desirable

	Qualifications/ Training


	Relevant degree in Building Control or surveying based subject.

Chartered status with RICS, CABE or similar with substantial post qualifying experience or equivalent.

To hold a Royal Institution of Chartered Surveyors accreditation with substantial post qualifying experience or equivalent.
To complete any qualifications and the national test of competence to become a Registered Building Inspector as deemed necessary by the Building Safety Act 2022 and every 4 years from obtainment date of the initial registration to remain on the register of professional Building Inspectors.

Evidence of mandatory continuous professional development and record holding to support the re-registration to the Royal Institution of Chartered Surveyors accreditation every 4 years from obtainment date of the initial registration. This role will be deemed as a Registered Building Inspector Full Class 2 and Class 3G Building Inspector with aspiration to achieve Class 3.
Considerable extended knowledge of the Building Regulations, Building Act, safety at Sports Grounds and allied legislation, and its application to the range of Building Control matters.


	

	Knowledge


	An excellent knowledge of legislation, regulations and professional codes of practice and conduct for the service area, including the operational standards, rules, competencies and behaviours as set by the Building Safety Regulator.
In depth knowledge of enforcement and the theoretical background as to how the enforcement of the legislation impacts on the end users and industry.

Detailed knowledge of building construction and the remedies available to address the defects found.

Ability to examine plans and technical drawings for the full range of building projects for compliance with relevant legislative requirements. Ability to interpret regulations and to apply to all projects – in depth knowledge of products and design.  

To act on own initiative and be responsible for enforcing legislation, taking enforcement action, producing statements and acting as a professional witness when necessary to ensure compliance with legislation.
 
	

	Experience


	Experienced in providing support and mentoring peers and colleagues, this would be a requirement of the role should a Building control officer not have achieved re-registration and requires mentorship and supervision of work completed.
Experienced and capable in providing training programmes and supervision for Building Control Officers and colleagues.
Substantial experience of the whole range of Building Control roles and responsibilities, not limited to the Building Act, but encompassing all aspects of legislation, construction techniques and dangerous structure resolution expected to be encountered.
Experience of developing performance management frameworks for monitoring and evaluating against targets.

Evidence of leading the development of policy.

Ability to carry out effective presentations to promote the service. 

Be able to assess Building Regulation applications for projects at all complexities, interpret new and innovative designs to approved documents.  

Evidence of advanced negotiation skills to bring about compliance with legislation.
Negotiating with the applicant to achieve compliance through to giving a decision within statutory periods.
To be responsible for professionally assessing Initial Notices submitted by the Private Approved Inspectors, to check accuracy, for compliance with Planning Conditions, Local Acts and consult as necessary.

	

	Physical Skills


	IT skills sufficient to efficiently use the CAPS administrative system, associated mapping, and document management facilities, as well as MS Outlook, Word and other standard MS Office packages.

Full driving licence.

Ability to undertake site visits sometimes at short notice

Ability to climb ladders and scaffold systems

Requirement of being able to work in confined spaces. 

Occasional requirement to move bulky files, collect from archives, carry/move work smart equipment and files when flexible working.
	

	Competencies and other skills required


	Authorised by the Building Safety Regulator to act as a licensed building regulations inspector with proven skills and competency to work without supervision and on own initiative on high risk buildings.

Excellent customer service skills, including the ability to deal with difficult customers in a sometimes highly contentious environment.  This requires highly developed communication, negotiation and interpersonal skills and the ability to convey information in an easily understandable way to a wide range of audiences including non- specialists.

The ability to solely deal with contentious issues and situations in both a diplomatic and assertive manner, having the professional and personal resilience to be able to deal with sometimes upsetting or distressing situations.
Ability to analyse and interpret complex and detailed information resulting in a logical conclusion.

Ability to survey properties and land, determine inconsistencies in accordance with accepted standards, identify building defects and draw up detailed and costed schedules of work.

Resilience in order to be able to deal with sometimes upsetting or distressing situations.
Ability to plan and arrange a complex workload under own initiative and prioritise competing demands over a range of different activities.

Prepare reports on complex service related and policy issues.

Drafting of legal notices and implementing legislative reforms.
Prepare evidence and represent the Council as an Expert Witness at Property Tribunals and Court.

Be able to resolve serious problems and make decisions of substance without supervision or immediate access to more senior officers/.
The post holder will become a contact for Partners, providing Design advice and checking plans for schemes nationally.
Work with the Major Projects Officer / Management in reviewing and implementing all aspects of the professional Building Control Service, procedures, policies, marketing and enforcement, in line with changing legislation and codes of practice.
To be responsible for, and advise on the professional updating, or re-issuing of the relevant Safety Certificates under the Safety of Sports Grounds Act, carry out all necessary inspections and implement findings.

Provide a high level technical and advise service on complex building control matters to the general public, other construction professionals to promote a high level of customer satisfaction in accordance with Council Policies. 

To contribute to the development of indicators and targets for inclusion in Service Plans.

To prepare statutory notices in accordance with authority delegated to the Building Control Manager and to initiate legal enforcement procedures.


	


	Key Outcomes/ Activities

Ensuring that building regulation applications are dealt with adhering to tight agreed targets and timescales and site inspections are actioned with the aim of the same working day of request.
Provide mentorship and supervision to Building control officers should they not be successful in re-registration, providing approval of work completed whilst they work under your supervision.

Assessment of submitted plans and supporting information, negotiating with consultees, applicants and their agents and answering queries from members of the public and their elected representatives.

Dealing with certificates/notifications with regard to the need for building control permission

Dealing with all aspects of pre-application advice, including meetings and discussions with the relevant consultees and representatives  

Ensure that building regulation policies and procedures are adhered to at all times.
To respond to enquiries from external organisations and Council Members in respect of all aspects of building control.
To respond to dangerous structures, demolitions and unauthorised works and possible contraventions of building regulations and associated legislation. 

Preparing all aspects of the Council’s evidence for enforcement cases which may require interviews under caution in accordance with the Police and Criminal Evidence Act 1984, which may be used as evidence in court, and require the post holder to attend court in the capacity of an expert witness.

To undertake inspections and liaise with other professionals as part of the Building Control Services role as technical consultant to the authority on licensing matters to ensure safety in places of public entertainment

The post holder will become a contact for partners, providing design advice and checking plans for schemes nationally.

To attend to dangerous structures (24hr Callout), determining action and measures to be taken to make the structure safe.  To specify immediate actions, and supervise works to render structures safe, including where necessary demolition.  To liaise with all emergency services, including Fire, Police and Ambulance Services.

To be responsible for, and advise on the professional updating, or re-issuing of the relevant Safety Certificates under the Safety of Sports Grounds Act, carry out all necessary inspections and implement findings.

To professionally assist the Team Leader / Management in reviewing and implementing all aspects of the professional Building Control Service, procedures, policies, marketing and enforcement, in line with changing legislation and codes of practice. 

Provide a high level technical and advise service on complex building control matters to the general public on construction, delivering information in an easily understandable way to a wide audience.
To promote a high level of customer satisfaction in accordance with Council Policies. 
Liaising at all levels and campaigning to raise the profile of public safety and Building Regulation issues.

To contribute to the development of indicators and targets for inclusion in Service Plans.

To prepare statutory notices in accordance with authority delegated to the Building Control Manager and to initiate legal enforcement procedures.

To identify areas for future research in response to potential professional and technical problems or as directed by the Building Control Service Leader.

To be aware of financial targets and contribute towards achieving targets by retaining customers, encouraging and winning new custom and revenue streams. To be responsible for providing quotes and collecting charges for building projects in accordance with legislation, and ensuring that projects are carried out within budgets, thus maximising revenue and resources within the service and the council. 

Participate in delivering services, specific projects and annual work programmes (including working in other groups).

Responsibility for keeping colleagues and management well informed so that work is co-ordinated and integrated across the section.

To represent the group/department and/or lead where necessary on internal/ external projects

To represent the department in contact with the public, members and external organisations.

To develop and maintain effective working relationships within the department and with staff in other departments.

To actively promote and market the service, which is in direct competition with the private sector. To contribute effectively and proactively to Building Control marketing initiatives at both local and national levels. 

To take enforcement actions for non-compliance of Building Regulation requirements, including serving notices and attendance at court.

To ensure all policies, practices, legislation and codes of practice are adhered to.

Carry out other such duties (within competence and experience) as requested in accordance with changing organisational objectives.
The duties and responsibilities highlighted in this Job Specification are indicative and may vary over time.  Post holders are expected to undertake other duties and responsibilities relevant to the nature, level and scope of the post and the grade has been established on this basis.


	Responsibility for Resources



	Employees (Supervision):
Responsibility for supporting guiding and training technical and plans processing staff where applicable.
Up to 4 Assistant Building Control Officers, 2 Building Control Surveyors and 4 support officers. 

Responsible in providing supervision to Building control officers should they not be successful in re-registration, providing approval of work completed whilst they work under your supervision.



	Financial: 

The post holder has a shared responsibility for income generation and expenditure. The post holder must also be aware of the Building Control Budgets and charges regulations to ensure compliance in accordance with CIPFA guidelines 
The Post holder will also be responsible for producing project estimates and risk registers for projects and producing quotes for Building Control projects to external customers. They will control costs on a project to project basis to ensure there is no overspend and that the duty to produce a balanced budget is adhered to.

Responsible for ensuring that charges are collected in a timely and accurate manner 

Accurately record costs incurred on all projects with view to recover all expenditure.  

The post holder will be responsible for the preparation of accounts, invoices, reports and other records on schemes of value up to £5m 

	Physical:

Responsible for analysing, testing, implementing information systems within Building Control. Processing data and information relating to building regulation applications and physical resources. Ensure safe and secure keeping of all information sources. 

	Customers and Clients:

Requires ability to work across professional boundaries and working partnerships within and outside the Council, including working with elected representatives, national, regional and local agencies, community groups, consultants, developers and members of the public commensurate to case work. 

Personal contacts:

Internal: 
Elected members; Service Directors, Finance Managers, Procurement staff, Housing , Planning Enforcement and Control, Environmental Health, Anti- Social Behaviour Team  , Engie , Property services . 

External:
Government agencies and working parties, national, regional and local networks.  Other Local Authorities, LABC ,  Utility Suppliers, Consultant Architects and Design Engineers, Construction professionals and developers , Power Distribution companies, West Yorkshire Fire and Rescue Service, the Police, Trading Standards, UK Border Agency, landlords and managing agents, large employers, colleges, NHS, community representatives, external licensing agencies , sports grounds representatives and sports licensing bodies  . 



	Working Conditions: 

Occasional out of office hours working as required.
Requires the ability to attend site or other meetings at short notice; therefore full driving licence and access to a vehicle during working hours is essential.  
Requires attendance on site which may, due to a combination of exposure to adverse conditions, inclement weather, and entering confined spaces. The post holder must be comfortable working at height and using ladders. The nature of construction activities poses a range of potential health and safety risks. Frequency of site visits will depend on caseload but will occur on a daily basis. Health and safety is paramount and the post holder will be expected to be conversant with all policies and strict adherence to them. 
Dealing with members of the public or other stakeholders where tensions may be high and can therefore lead to the post holder being subject to aggressive behaviour.  



	Characteristics of the post:

Employees are encouraged to participate in training activities in order to enhance their own personal development.

The employment checks are required:

· Evidence of entitlement to work in the U.K.

· Evidence of essential qualifications – see page 1 of this job specification

· Two satisfactory references

· Confirmation of medical fitness for employment

· Registration with appropriate bodies (where applicable)

The following employment checks are required for those positions which are based in a school or working with vulnerable young people and adults:

Evidence of a satisfactory safeguarding check e.g. DBS check at the relevant level

	

	Date completed: 


