
	TONBRIDGE & MALLING BOROUGH COUNCIL

BUILDING CONTROL


	
	JOB  DESCRIPTION
	

	
	

	
	

	TITLE OF POST
	Building Control Surveyor / Registered Building Inspector

	
	

	POST NO.
	DJO208

	
	

	SECTION
	BUILDING CONTROL

	
	

	BAND
	Scale 4 to M9

	
	

	RESPONSIBLE TO
	Building Control Team Leader

	
	


Purpose of Post: 

To fully contribute to the successful development of the Building Control Team, and delivery of Building Surveying Services.

Key Activities:

· Apply detailed knowledge of the Building Act 1984, Building Safety Act 2022 and Building Regulations 2010 (as amended).

· Within your established competency, manage the Building Control workload for a specific area under the direction of the Building Control Team Leader by the examination of construction plans and associated documents deposited, issue appropriate defect notices, grant approvals or reject plans or, process building notices considered under the Building Regulations and associated administrative duties.

· To carry out inspections of building works to ensure compliance with the Building Regulations and allied legislation and associated administration as well as keeping of suitable records.
· To undertake consultations with statutory bodies to ensure compliance with the requirements on the Building Regulations.
· Withing set parameters give professional guidance to customers on Building Regulation matters.

· Within your proven competency, investigate, where necessary, non-compliance with the Building Regulations and in order to pursue enforcement through Court action including giving evidence in court and at hearings if required.

· To secure fee income and determine appropriate fees.

· To investigate dangerous structures and dilapidated buildings and participate in Civil Emergency arrangements and take necessary steps to make sure proper procedures are followed including participation in the out of hours call out service and responding in accordance with the department timescales.

· To control relevant demolitions.

· Ensure that all Building Control professional codes and standards are upheld in accordance with requirements of the Building Industry Competence Framework.

· To assist in effectively marketing the Building Control service in order to maximise income streams and attending out of hour functions to aid in any PR related activities.
· To effectively liaise with architects, surveyors, developers and consultants.

· Where required assist in the investigation of non-complaint building works including taking appropriate enforcement actions. 

· To participate in any relevant training for the duties of this post and to achieve the key objectives of the Council. To ensure professional CPD, competency and RBI licence is upheld in accordance with legislative requirements.
· To comply with standard employee Health and Safety at Work responsibilities.

· To comply with Council’s Equal Opportunities policy.

· To participate fully in the Councils staff appraisal scheme.

· To carry out such other duties as may be reasonably required by the Head Service.
· Adopt a flexible working approach to the delivery of the service and participate in ensuring an appropriate level of cover is provided, involving early and late cover where necessary.

· Within your proven competency, to exercise technical judgement in interpreting the Building Regulations. To be innovative in creating a quality Building Control Service and be innovative and flexible in developing the Building Control Service with the support of the Building Control Team Leader.

Location:
Office; Gibson Building, Gibson Drive.  West Malling. Hybrid / remote working.
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	PERSON  SPECIFICATION
	

	
	
	

	TITLE OF POST
	Building Control Surveyor / Registered Building Inspector
	

	
	
	

	POST NO.
	DJO 208
	


	
	Essential


	Desirable

	· Approach
	· A flexible approach to changing and challenging situations to meet service pressures


· Ability and willingness to promote and achieve a ‘can do’ culture throughout the service


· Ability to engage constructively with builders, agents, clients, other local authorities and related internal disciplines
· Ability to provide a quality customer focused service to all users of the Building Control

· Ability to work mainly under own initiative, but where necessary, under the supervision of a Senior / Principal Building Control Surveyor

· Able to take ownership and manage workloads effectively

· Ability to develop working relationships with colleagues

· Good communication skills


	· Ability to market, promote and win new business for the team

	· Qualifications, Skills/
Experience
	· Relevant Registered Building Inspector Licence. 
· Degree in Building Control Surveying or equivalent and demonstrable experience by working in a similar post. 

· An in-depth knowledge of the Building Acts and Building Regulations in line with relevant competency

· Ability to check plans for compliance with the Building Regulations with or without supervision and in accordance with relevant competency

· Ability to make clear, concise and accurate decisions in a timely manner under pressure

· Level of IT skills in keeping with the requirements of the post

· Ability to adopt a flexible approach to the provision of the service

· Excellent communication skills, both written and verbal

· Ability to manage own workload and work within a team.


	· Understanding of the working arrangements and links to Government agencies and other statutory and voluntary organisations


· Experience of working successfully within a Local Authority or Commercial Sector Building Control Service

· Experience of structural engineering; structural design and/or checking structural calculations

· Experience of attending Dangerous Structures and completing necessary steps to completion



	· Other
	· Ability and willingness to work when necessary, outside of normal office hours

· Ability to travel independently throughout the Tonbridge & Malling Borough

· Willingness to undertake any relevant corporate training


	· Member of appropriate professional body, CABE, RICS or CIOB.



