[image: image2.jpg]LRl





Job Description & Person Specification
	
	
	
	

	Job Title:
	Principal Building Control Surveyor
	Job Reference:
	

	
	
	
	

	Service:
	Planning and Building Service

	
	
	
	

	Location:
	Andover
	Grade:
	11

	
	
	
	

	Reports to:
	Building Control Manager

	
	

	Date:
	

	Our Values:  We expect all of our employees to live by and demonstrate the Council’s values and behaviours: 

	We expect all of our employees to live by and demonstrate our values and behaviours that lay the foundation of how we work. Our six values are:
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COLLABORATION AUTHENTICITY
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For full details, please visit our website:

Test Valley, a great place to work | Test Valley Borough Council


	Main job purpose

	To contribute effectively to the provision of Building Control Services working to ensure that construction projects are constructed to meet, Building Regulations and other statutory requirements and drive forward continuous improvement of all technical and operational aspects of the service and ensuring the Council's obligations as a Building Control Authority under the Building Act 1984 are achieved. The post holder will have line management responsibility and will assist the Building Control Manager in providing an efficient and effective Building Control service, with special responsibility for major and complex developments within the Borough and outside the Borough with Partnerships.


	Main responsibilities and duties/ Principal Accountabilities

	 Principal Building Control Surveyor - Grade 11 Class 2E/F


	1. To assist the Building Control Manager to lead and manage the Building Control Team in a manner which takes account of relevant legislation and agreed policies of the Council. Assist with the implementation of efficient and effective, quality assessed procedures and working arrangements to ensure that relevant targets and outcomes are achieved. Ensure income is maximised through effective marketing and CPD events which seeks to influence developers, particularly on major new projects such as our town centre redevelopments, to choose Test Valley Building Control in preference to private sector competition.
2. Day-to-day supervision of the Surveying team’s operational requirements, performance and technical assessments to deliver the Council’s statutory and non-statutory responsibilities in order to provide a Building Control service which ensures buildings are safe, healthy, accessible and sustainable for current and future generations.
3. To deputise for the Building Control Manager from time-to-time including attendance at Senior Management Team meetings.

4. To participate in the management, implementation and auditing of the LABC Quality Management System (QMS) to ensure quality controlled activities are consistently carried out in accordance with adopted procedures.
5. Acting as the lead technical specialist including major or complex schemes, providing expertise to the Professional and Technical Support employees and provide recommendations and guidance to the Building Control Manager and Head of Planning and Building Services.
6. To line manage Trainee and developing Surveyors, giving them direction and monitoring their performance to ensure tasks are undertaken efficiently and effectively in accordance with the QMS.
7. To line manage Trainee and developing Surveyors, supervising the day-to-day operations of their work, providing coaching and mentoring support to up to two employees.
8. To line manage Trainee and developing Surveyors, conducting regular 1-2-1 meetings carrying out their performance appraisals in accordance with corporate requirements.
9. Responsible for giving pre-submission advice in respect of major or complex schemes and projects and monitoring applications deposited under the LABC ‘partner authority scheme’.
10. Examine, report upon, determine and issue decision notices in respect of applications (responsible for major or complex schemes and LABC ‘partner authority scheme’ projects) deposited under the Building Regulations, in a timely manner, in accordance with the section’s local performance indicators, following procedures laid down in the QMS.
11. Inspect and report upon work in progress (responsible for major or complex schemes) to secure compliance with the Building Regulations; issue completion certificates for compliant work as appropriate; all in accordance with procedures laid down in the QMS.

12. Communicate and negotiate with the public, clients, Council colleagues, external agencies and other professionals with regard building projects (responsible for major or complex schemes and LABC ‘partner authority scheme’ projects) deposited for determination under the Building Regulations.

13. Calculating individually determined charges, issuing quotes and auditing fees for Building Regulation applications, including major or complex schemes, to ensure they accord with the Council’s Scheme of Charges and the Building (Local Authority Charges) Regulations including maximising income to ensure cost recovery.

14. Responsible for giving advice to the general public, clients, Council colleagues and external agencies on all procedural and substantive aspects of the Building Regulations and the Building Control function (responsible for major or complex schemes).

15. Responding to Elected Members requests and questions regarding Building Control’s actions and responsibilities and, from time-to-time, briefing Councillors on Building Control legislation, procedures and standards.

16. Ensuring the timely and expeditious delivery of tasks set out in the QMS with regards to plan examination assessments, site inspection records, the issuing of decision notices, completion certificates and other correspondence relating to Building Regulation applications, including consultations with statutory bodies, specialist consultants and other interested parties (including, fire safety, sewers, structural calculations, Development Management) and monitor lapsed plan notifications.

17. Investigate instances of unauthorised work and progress to compliance with the Building Regulations or ensure removal of non-complying work following enforcement procedures laid down in the QMS.

18. Investigate, report upon and consider the acceptability of new building materials, construction methods (for example MMC) and working practices for compliance with Building Regulations.

19. Promote the use of the Council’s Building Control service through expeditious and efficient service delivery, marketing, stakeholder training and identifying opportunities to extend, improve or enhance the service.

20. In conjunction with colleagues respond to reports of dangerous structures including participation in out-of-hours arrangements.  

21. To undertake Continuing Professional Development and maintain health and safety training and standards.
Limits of Competence

The post holder must only carry out unsupervised functions and/or activities that are within the limits of their competence. Undertaking functions/activities on buildings etc that are beyond the limits of competence must be under the supervision of a suitably competent officer, unless the nature of the work being assessed/inspected is the same as the type of work they would usually carry out within the limits of validated competence.

To ensure that service delivery complies with current regulations, accepted professional standards, the Council's policies and procedures and appropriate legislation.  This includes legislation on equalities, health and safety and safeguarding children and vulnerable adults. 



	Supervision and management

	Reports to the Building Control Manager

To supervise the Trainee and Area/Senior Building Control Surveyors (at Grade 9) and Trainee Surveyors, providing coaching and mentoring support to up to two employees.

To assist in the day-to-day management of the operational requirements of the service by giving appropriate support, advice and guidance as necessary to Surveyors, Trainees and Technical Support employees.

Assist with the financial performance of the service by operating within the financial constraints of the charging regime and understanding the associated income and expenditure implications so that budgetary requirements are achieved. 

 

	Resources

	Use of Building Control assets to enable the role to be carried out.


	Contacts and relationships

	Regular contact with members of the public, colleagues and clients including agents, builders and property owners both on site and within the office. To liaise with other departments of the Council, other professional bodies at a senior level including architects and surveyors, structural and fire engineers, Fire Officers and members of the legal profession. 



	Working environment

	· This is a part office and site based role working in an agile way.

· Exposure to all weather conditions, traffic conditions, hazards such as falling and impacts and exposure to dirt, dust and noise.  

· Contact with the public with risk of challenging or abusive behaviour.  


Person Specification at Grade 11Class 2E/F Principal Building Control Surveyor
	 CRITERIA

 Everything included in this section needs to be able to be objectively measured in one of the following ways:  application form, certificates, testing, interview or references.


	ESSENTIAL/ 

DESIRABLE



	  Educational and professional qualifications


	

	· Registered RBI minimum Class 2 Category E/F with the Building Safety Regulator (BSR).
· Level 6 Certificate in Public Services Building Control Surveying or equivalent level of qualification in a relevant subject.

· Hold full membership of CIOB / RICS / CABE or equivalent.

· HND/HNC or relevant degree in construction or equivalent level of Building Control experience
	All Essential



	  Knowledge

	

	· Able to demonstrate customer sensitivity and awareness.

· Know how to undertake tasks within specified timescales and financial targets.
· Must have an in-depth knowledge of construction methods, requirements and the Building Regulations.
· Understanding of relevant complex technical issues.
	All Essential



	  Experience 


	

	· Considerable experience of building control process and procedure at a senior level.
· Proven experience of employee and team management

· Demonstrable commitment to improving service delivery.

· Very broad post qualification experience of Building Regulations gained from working in Building Control.
· Assisting in maximising the contribution of team members.

· Experience in decision making covering complex and varied service issues.

· High level of competency with relevant ICT systems, such as, Microsoft Office, IDOX, Uniform, and the ability to identify and apply new technology for service development. 

· Ability to think widely and solve complex problems logically.
· Demonstrable competence gained in plan examination, site inspections in a specialist skill area such as structural, thermal, access, fire engineering and/or external wall systems working at or towards Level 6A of the LABC Detailed Competency Matrix.
	Essential

Desirable

Essential

Essential

Essential

Essential

Essential

Essential

Essential



	  Key skills


	

	· Good leadership skills. 
· Must be able to retain and process information quickly.
· Able to set targets, achieve deadlines and be proactive.
· Have the proven ability to work as part of a team.
· Mathematical and computer literate.
· Accuracy and attention to detail with inputs and outcomes.
· Able to work at considerable heights above ground level when the need arises.
· Able to communicate effectively both verbally in and writing, with colleagues, clients and the public.
· Able to work collaboratively and build effective and authentic working relationships. 
	All Essential



	  Personal qualities and behaviours


	

	· Ability to work well with others in a busy working environment.

· Passion for Construction and Local Authority Building Control.
· Reliable, adaptable and enthusiastic for the work being undertaken.
· Self-motivated.
· Must be confident in making decisions.
· Shows respect and kindess towards others
· Values diversity and promotes equal opportunity for all, committed to delivering services that are accessible and inclusive.
· Willing to learn and adapt as part of ongoing personal and service development. 
	All Essential



	  Other Factors



	· Must be able to travel to Hampshire wide locations and occasionally to further locations some of which may not be easily accessible by public transport

· Must hold a current driving licence and have access to transport on a daily basis.
· Flexibility to work outside of normal office hours. 


	  Corporate Responsibilities


	All employees are required to adhere to corporate policies, procedures and codes of conduct; full details can be found on the intranet or from your line manager. Particular aspects include:

Health and Safety - Every employee while at work has a duty to take reasonable care for the health and safety of himself/herself and of other persons who may be affected by his/her acts or omissions at work - Health and Safety at Work Act 1974.  

All employees are required to adhere to the Council's corporate policy, procedures associated with their duties and to undertake tasks/training in that context, as required.

Safeguarding - This Council is committed to safeguarding and promoting the welfare of children and young people and vulnerable adults and expects all employees and volunteers to share this commitment, and to adhere to the Council's Safeguarding Policy.

Equalities – This Council is committed to providing equal opportunities for all.  We believe that employing people from different backgrounds with a range of perspectives and experiences helps us to deliver high quality services to all our residents.  We employ people based on their abilities and potential, regardless of any protected characteristics.   
Social Media - Employees are required to adhere to social media corporate policies and to undertake tasks/training in that context as required.  Employees must not bring the Council into disrepute through their use of social media either personally or on behalf of the Council.  

Financial – Employees are required to adhere to the Council’s financial regulations and to undertake tasks/training in that context, as required.  

Risk Management - Employees are required to adhere to the Council's risk management strategy and to undertake tasks/training in that context, as required.

Data Protection and Data Security - We hold and process information about our customers and as such we are legally obliged to protect that information.

Data protection is important for the Council, and employees are required to understand and adhere to relevant policies and procedures.  
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